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Sample Student IPP Meeting Guide
Name: 

Date: 

Before the meeting

(
Write and distribute letters of invitation to members of your learning team.
(
Create name cards for those attending the meeting.
During the meeting

(
Greet everyone and thank them for attending the meeting.
(
Explain the purpose of the meeting.
(
Explain your special learning needs.
(
Tell why it’s important that YOU be involved in your own IPP process.
(
Share strengths and challenges listed in the IPP.
(
Share medical information that affects your learning.
(
Explain types of services you may be receiving.
(
Review what the assessment data says about your learning.
(
Tell how you will evaluate your progress.
(
Share what classroom accommodations work for you.
(
Share long-term goals and objectives.
(
Discuss your transition plans.
(
State when the next IPP review will take place.
(
Ask if there are any questions and/or comments.
(
Thank everyone for attending.
After the meeting

(
Write thank-you letters to members of your learning team.
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